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	Criteria
	Missing
0 points
	Beginning
2 points
	Developing
3 points
	Accomplished
4 points
	Exemplary
5 points
	Score and Feedback

	Identification of organization and audience
	
Missing
	
Does not include relevant information regarding organization. Information on the target training group is missing or is not relevant to the organization
	[image: Selected Level]
Basic organization information is provided. Information on the target training group lacks detail
	
Demonstrates an understanding of organization, some details are provided. Provides information on the target training group.
	
Demonstrates a detailed understanding of the organization and its background/history/culture. Provides specific information on the target
training group.
	3 points

Basic organization information is provided. Information on the target training group lacks detail

	Analysis
	
Missing
	
does not show an understanding of the specific
training issue; does not include relevant information on how training will resolve the problem
	[image: Selected Level]
gives limited information and demonstrates
limited understanding of training issue; provides some information on how
training will resolve the problem
	
demonstrates understanding of training issue;
provides some information on how training will resolve the problem
	
demonstrates understanding of training issue;
includes information on requiredknowledge, skills, and abilities (KSAs) and
performance gap; gives details on how training will resolve the problem
	3 points

gives limited information and demonstrates
limited understanding of training issue; provides some information on how
training will resolve the problem

	Analysis to resolve the problem
	
Missing
	
Does not include relevant information on how training will resolve the problem 
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Provides some information on how training will resolve the problem
	
Provides information on how training will resolve the problem
	
Gives specific details on how training will resolve the problem.
	3 points

Provides some information on how training will resolve the problem

	Training needs assessment questionnaire
	
Missing
	
is not provided
	
has some weak questions; does not clearly address correct participants; is weakly linked to learning objectives/outcomes
	
addresses the correct participants and asks relevant questions; links to outcomes
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includes questions that will generate
information to determine training needs; addresses correct group of
participants; will lead to the development of training outcomes/learning
objectives
	5 points

includes questions that will generate
information to determine training needs; addresses correct group of
participants; will lead to the development of training outcomes/learning
objectives

	Format
	
Missing APA formatting. Does not include sources
	
Does not use APA format. Many mistakes in spelling, grammar and sentence structure. Sources are missing or incomplete. Uses less than 3 sources. Cover page may be missing.
	
Paper has many mistakes in APA format and structure. Bullet points and/ or lists may have been mistakenly substituted for paragraphs. Lacks in variety of sources and/or the skillful combination of sources. Quotations &
paraphrases may be too long and/or inconsistently referenced. 
	
APA format is used throughout the paper. Mistakes in format do not detract from the overall paper. Uses sources to support, extend, and inform, but not substitute own development of idea. Sources are properly cited in APA format. Cover page included.
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APA format is used throughout the paper. Proper spelling, grammar and sentence structure.  Uses a variety of sources to support, extend, and inform, but not substitute own development of idea. Combines material from a variety of sources. Sources are properly cited in APA format. Cover page included.
	5 points

APA format is used throughout the paper. Proper spelling, grammar and sentence structure.  Uses a variety of sources to support, extend, and inform, but not substitute own development of idea. Combines material from a variety of sources. Sources are properly cited in APA format. Cover page included.

	Overall Score
	Does not meet expectations
0 or more
	D
15 or more
	C
17.5 or more
	B
20 or more
	A
22.5 or more
	Score and Feedback

	Overall Score
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	19 points






Feedback
	Score
	 

	19 / 25 - 76 %

	Feedback Date
	 

	Jun 2, 2016 15:32

	Submission Feedback
	 

	You have a good start to your TNA. The questionnaire was excellent, the use of open-ended questions will help you determine a need for training.
The organization background/ introduction and the analysis sections did not meet expectations. Please make sure you explain each section in detail, using sentences and paragraphs to describe.
Identification of organization and audience: Basic organization information is provided. Information on the target training group lacks detail

Analysis: gives limited information and demonstrates
limited understanding of training issue; provides some information on how
training will resolve the problem

Analysis to resolve the problem: Provides some information on how training will resolve the problem

Training needs assessment questionnaire: includes questions that will generate
information to determine training needs; addresses correct group of
participants; will lead to the development of training outcomes/learning
objectives
Format:
*Need in text Citation for all references used*
APA format is used throughout the paper. Proper spelling, grammar and sentence structure.  Uses a variety of sources to support, extend, and inform, but not substitute own development of idea. Combines material from a variety of sources. Sources are properly cited in APA format. Cover page included.
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